USER APPLICATION MANUAL

Table of Contents:

Bracu Academia (applicant View):

1) Introduction:

BracU Academia software likes to have user manual software that works the way you do apply to a
registered Student for admission test at BRAC University.

2) Purpose:

The main purpose and goal of the Bracu Academia software is to automate the process that all of
the Applicant can easily apply to Brac University Admission Test.

3) Working Flow:

e Fill up the online Admission Form
¢ Admission Fee Submission

e Admission Form Submission

¢ Admit Card collection

o Sample Question Collection

4) System Access:
Access to the Bracu Academia via the browser
http://admissions.bracu.ac.bd

OR

http://sph.bracu.ac.bd/index.php/mph/admission/forms/97-education/222-

admissioniframe

Firstly open a internet browser. Then go to address bar, type http://admissions.bracu.ac.bd/ and press enter from
keyboard. There will be a page like below:



http://admissions.bracu.ac.bd/
http://sph.bracu.ac.bd/index.php/mph/admission/forms/97-education/222-admissioniframe
http://sph.bracu.ac.bd/index.php/mph/admission/forms/97-education/222-admissioniframe
http://admissions.bracu.ac.bd/
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Figure 1.1 Application Home Page

Applicant can do new application during specified interval set by admin. On Online Application Main Page [Figure 1.1]
click on Apply Now for Admission link. System will display interface as shown in Figure 1.2 below

Sign In Create a New Account

If you have already registered, please enter your username Have not applied yet? : H
P e et Click here to log in as

E-mail Address New Appdfant—

yourname@gmail.com

a new applicant

Password No result has been published at this time.
L t your password?

Hesd ele? If applicant is already
Irloy (o piply Slipbons registered, type E-mail
How to start Apply online? If you have questions or problems with your application,
How to Pay? contact by email: admissions-suppont@bracu.ac. bd add ress & pa stord
How to Submit Application form?

How to collect Admit Card?

then click here to log in

Figure 1.2 Application registration log in Page

Suppose applicant is a new and has no account here. So Applicant has to create a new account first. He has to
choose “New Applicant”. Applicant click on “New Applicant” for Admission link. System will display interface as shown
in Figure 1.3 below



Available Program For admission

PROGRAM ACADEMIC |LAST DATE FOR ADMISSION (APPLY
SESSION |FORM SUBMISSION |TEST DATE |LINK
Masters in Procurement and Supply Management (MPSM)  |Fal-2014  |14-08-2014 g:prl;e;e
Click here
Undergraduate Programs Fal-2014 18-08-2014 22-08-2014
? o to Apply
: . Click here
Masters in Development Management and Practice (MDMP)  |Fal-2014 20-08-2014 22-08-2014 e
A Click here
MS in Biotechnol Fal-2014 26-08-2014 29-08-2014
bgy to Apply
Master of Development Studies Fal-2014 26-08-2014 29-08-2014 gC:prl;eh:e
. s Click here
MA in English (Department of English and Humanities) Fal-2014 26-08-2014 29-08-2014 1o Apply
. : 2 e Click here
M.Sc./M.Engg. in Electrical & Electronic Engineering Fal-2014 26-08-2014 29-08-2014 1o Apply
- i Click here
MA in TESOL (BRAC Institute of Languages (BIL)) Fal-2014  |26-08-2014 29-08-2014 | piry
Master in Computer Applications (MCA) Fal-2014 26-08-2014 29-08-2014 gc:prl;eh:e
- x ST Click here
M.Sc./M.Engg. in Computer Science and Engineering Fal-2014 26-08-2014 29-08-2014 1o Apply
Master of Business Administration Fal-2014 27-08-2014 29-08-2014 gc:prl;eh:e
Executive MBA Fal-2014  [03-09-2014 05000014 [kl
to Apply
Master of Bank Management Fal-2014  [03-09-2014 0500 701 Lk e
to Apply
Post-graduate Certificate Course on Management of Land G Click here
Acquisition, Resettlement and Rehabiltation (MLARR) Sl Lslda i to Apply
Master of Public Health (MPH) Admission 2015 (International : Clickhere | —
Spring-2015 (20-10-2014
Appicant) e to¥pply |
Master of Public Health (MPH) Admission 2015 (National) Spring-2015 |07-11-2014 gc:prl;eh:e

Figure 1.3 Application available program Page

Click here to
apply Graduate
program

The applicant wants to study in Graduate Program. So he has to click “Click here to Apply” .System will display

interface as shown in Figurel.4 below




Back Proceed to Apply

Available Program for Spring 2015

MASTER OF PUBLIC HEALTH

Before applying, please consider the specific criteria as follows:

Bachelor and/or Masters degree(s) in social sciences, multi-disciplines, public health, medicine, nursing, midwifery, health
sciences

Excellent academic record with GPA 3.0 or above

Proficiency in oral and written English and Mathematics is important

Computer literacy, Microsoft Office and data analysis skills is preferred;

Preference given to applicants who have a minimum of one year professional experience in health or other social sector.

You are required to have scanned copies of the following documents in
hand prior to start application process:

Academic Certificate & transcript (To be attested)
International Applicants need to attest the documents by respective Ministry of Foreign Affairs/concerned ministry

Passport size photograph
Signature Click here prOCeed to
Reference Letter

Passport .
Updated CV apply for International

Applicant

Back Proceed to Appl

If you do not fitin to the above category or have break of study mare than two year then please click here...

Figure 1.4 Application Criteria Page

Back Proceed to Apply

Available Program For Spring 2015

MASTER OF PUBLIC HEALTH

Before applying, please consider the specific criteria as follows:

Bachelor and/or Masters degree(s) in social sciences, multi-disciplines, public health, medicine, nursing, midwifery, health
sciences;

Excellent academic record with first and second division standing: GPA 3.0 or above;

Proficiency in oral and written English and Mathematics is important;

A TOEFL score of 250 on computer-based test/100 on internet-based test or [ELTS of 6.5 is an advantage;

Computer literacy, Microsoft Office and data analysis skills is preferred.
Preference given to applicants who have a minimum of one year professional experience in health or other social sector.

You are required to have scanned copies of the following documents in
hand prior to start application process:

Then

Academic Certificate & transcript (Attested)
Passport size photograph

Signature

AT R R Click here proceed to
Reference Letter

B;ﬂ:{ﬂ D car apply for national

Applicant

Back Procee®&0 Apply

If you do not fitin to the above category or have break of study more than twa year then please Click here...

Figure 1.4 Application Criteria Page

Applicant check the Eligibility. If Applicant eligible to apply, click on “Proceed to Apply”. System will display

interface as shown in Figurel.5 below



BRAC University Admission Sign-up Form

Already have an account?

Registration Information

Email Address:

Full Name:

Password:
Confirm Password:

Mobile /Cell Phone No.

Login

yourname@gmail.com

Don't have email account?
Click here

Flease ensure that the abowve
name and your acadzmic
certificate name s the same.
K there are any discrepancies,
your application will be
rejected, Check for:

&) Spelling

) The arder in which your
names sppesr

I

I want verification code by mobile SMS

Back

Image Verification

Type the characters you see in the picture below.

Enter Characters:

Register Reset

ye

(=]
£~
Letters are not case-sensitive

Figure 1.5 Admission sign up page

BRAC University Admission Sign-up Form

Already have an account?

Registration Information

Email Address:

Full Name:

Password:
Confirm Password:

Mabile/Cell Phone No.

Loging

If applicant have an account

«

sweet] @gmail.com

yourname@gmail.com

Don't have email account?

Plezse enzure that the above
name and your academic
certificate name is the same

2] Spelling
b]The order in which your

names aiiear
01918797321|

I want verification code by mobile SMS

Back

Registag:

Image Verification

Type the characters you see in the picture below.

Enter Characters:

/ Q
ZSXRGC i
ZEXRGC [~}

Letters are not case-sensitive

click here to log in

As a new applicant filled
up to all provided
information Click here to

Figure 1.5(a) Admission sign up page

registration

Fill in the provided fields and click on Registrar button. After click “Register” button, system will display interface as
shown in Figurel.6 below

Acadsmia Logo

BRAC University Admission Sign-up Form

Registration Completed Successfully

Thanks for your registration! Please Check your e-mail for activation code

Logo

Click here to log In

Figure 1.6 Application Sign up Page




In this page Applicant click on log in button & system will display interface as shown in Figurel.7 below

Academia Logo

Logo

Sign In Create a New Account

If you have already registered, please enter your username

Have not applied yet?
and password below to login.

Type applicant email
address

E-mail Address New Applicant

Type correct password

swaetl @gmail
Password 0 result has been published at this time.
esssns

L« ur password?

Heed Help?

Click here to log in

How to Apply

How to start Apply
How to Pay?

online?

Support

If you have gquestions or problems with your applicafiom
contact by email: admissions-support@bracu. ac.bd

Howe to Submit Application form?
How to collect Admit Card?

Figure 1.7 Application sign in Page

Click here if applicant
forgot password

Applicant have to login by putting his email and password. Then system will display interface as shown in Figurel.8

below

Academia Logo

Lago

User Activation

>}
Enter activation Code: w

validate

Type user activation
code carefully

Figure 1.8 Application activation Page

Academia Logo

User Activation

Logo
Enter activation Code: |5051 793164
vali(k///

Click here & go to the
next page

Figure 1.8(a) Application activation Page

System will provide activation code number to be kept by applicant by his/her e-mail Id.Applicant has to type the
activation code & click validate Fig 1.8 (a). Then system will display interface as shown in Figurel.9 below

Admission

My Dashboard

BE:o

< —

8 dnission Formn@

lease complete the following steps: £t | X il & MyjEUmEnDmis
[ Admission Desdline o i g step y i

Click here go to the
admission form page

B rymen Kindly fil [cation form properly ]| —
Upload your recent photograp! vithin 22/07/2012
1 Collect Adnit Card Upload your signature
Download payslip and please pay your admission form fee in Bank
g Collect Sample Question Upload your scan copy of pay sip
K; My DashBaard ity oyl Subject bender oty Date action

Collect sample question paper
Collect Admit Card 0/

Alternatively, click here

Figure 1.9 Application’s Dashboard (My Dashboard) Page




Applicant is going to the next step in two ways, By “Admission” or “My Dashboard” link. So in this page Applicant

click on “Admission Form” or “fill up the application form properly” on my Dashboard & system will display
interface as shown in Figurel.10 below

Admission Create Admission Form
28 Admission Form
Applicant | Program  Education = Guardian | Miscellaneous  Additional Documents
B Admission Deadline
% Payment Photo* Signature*

Collzct Admit Card

& Collect Sample Question . __‘_E/,/.:z’_-);ﬂu_;g’ C|ICk here & U p|Oad

E: by Dashboard */_/— applicant Signature

N Click here & upload

Click here for Instructions
Full Hame* Gender* Date of Birth* Place of Birth*
TRISHA [select one v
Marital Status Nationality(By Birth)*  Religion* Mailing Address*
Select One v [Bangladeshi v|  [select -

Figure 1.10 Application Admission form Page

Click on Applicant link on the top menu System will display Applicant Personal Details.

Click on program link

signaturet

* Collect ddmit Cand

Collect Sumple Dusstion

& My Dishioud

Click e o Instructions

Fl Hame! caniat CateolBith! Race ot Birth

TaniA [Female. | [orwriser ohas.
Relnion’

Engisien | [ S| ok

Masite o Home manet Emsit Azt

OOEEE] [OEZED wetiGamilam | (D

Click on “Save” button

Figure 1.10 (a) Application Admission form Page

Click on Browse Photo button to add photo .System will display upload photo. After upload a photo Applicant upload
his/ her valid signature on the same way. Fill up the all information (asterisk Sign means mandatory) in the provided

fields and click on “Save” button. Then click on “program” link on the top menu System will display programs details
as displayed in Figure 1.10 (b)



Click here to
program choice

Create Admission Form Bh:o

1 option
Applicant | Frogram | Education  Guardian  Miscellaneous
[ Admission Deadine
% Famett Academic Session ~ Year Applicant Type* )
=D [ral iz Fequlr ML C||Ck here to
, Cclct S Questir Kadeai yon program choice

Choice -1 Bachelor of Laws

& v Dashiomrd & .
iy Dast
i Cholee-2 4./ 2 option

|Babhe\nv1€Ars T Englist

Sne b Click here to

***Means Mandatory Field For Admission Form Submit S a V e a | I

information
Figure 1.10 (b) Application Admission form Page

Fill up the all information in the provided fields and click on “Save” button.

Admission Create Admission Form Bh:o
¥ A am .
é Adrmission Deadling Aepllciatalehrean <h' 2 el CIICk here & gOtO the
: — education details
& Payment g,

1 Collect Admit Card Select v
. Collet S Quest
, Collect Sample Question o o %
ﬁ/L_ My DashBoard . | j
N ore Click here to select the

Exam title

Save  Preview & Submit Form

**Means Mandatory Field For Admission Form Submit

ccteros [ bet>> |

Figure 1.10 (c) Application Admission form Page

Then click on Education link on the top menu system will display education details as displayed in Figure 1.10 (c).
Select on the Exam Title & going to the next step like below Figure 1.10 (d)

Click here to go to

Admission Create Admission Form H i
the guardian details
8 admission Farm g
Applicant | Program | Edugg Tardian  Miscellaneous

[® Admission Deadline

i . GPA GPA - . .
5 Fayment Exam Title* Institute* Board* Passing Year* 2:;::;!"'( Result type* 1w|i\||[o|||l|| 1w|i(l|uln fourth E;":';':I“y‘f F|“ up the a“ |nf0 Of
a. subject) subject)
4 Colest Kk Card s3c < EAEI e T i TTatE TS T Ratona! SSC
o Callect Sample Question €xam
" GPA GPA e
: U " : ,  Academic ‘ ; : Certificate
& My Dashoard Exam Title* Institute! Board Passing Year Group! Result type L:vl}il('xllllh {without fourth Category*
Mf lle g Dhaka | | 2006 v Ads ¥ | | Grade v 4.80° 430 | Mational
Fill up the all info of
Add More
HSC exam
3 jew & Submit Form

*#Means Mandatory Field For Admission Form Submit

Click here to save

Figure 1.10 (d) Application Admission form Page | the allinformation

Fill up the all information in the provided fields and click on “Save” button. Then click on Guardian link on the top
menu system will display Guardian details as displayed in Figure 1.10 (e).



Type fathers name

Admission Create Admission Form
@ Admission Form
N Shari

&) AmjssianDesdline Father’s Cell Phone fo,
% Fayment NEEIR. | Type Fathers Cell
 Collot At Card phone no

Mother's Information

5 Collect Sample Question

Mother's Name*

e ——
Type mothers name

Mother's Cell Phone No.

10123450

“‘, My DashBoard

Local Guardian's Information
Type mothers cell
e phone no
b Click here to save all
“* Means Mandatory Field For Admission Form Submit H
Copyright @ BRAC University 2011 m |nf0

Figure 1.10 (e) Application Admission form Page

Fill up the all information in the provided fields and click on “Save” button. Then click on miscellaneous link on the top
menu system will displayed in Figure 1.10 (f).

Fill up the
information

Create Admission Form

Applicant ~ Program  Education  Guardian | Miscellaneous
[ Adnmission Deadline

Click here to save

o Payment

Have any Co-Curricular Awar ? @ to 0 Yes

information

£ Collert Admit Card

y Collect Sample Question Savi

‘./; My DashBoard

Click here go to the

*# Means Mandatory Field For Admission Form Submit

next page

Figure 1.10 (f) Application Admission form Page

Fill up the all information in the provided fields and click on “Save” button. Then click on “Preview & Submit Form”
button & System will be shown the next page like below in Figure 1.11



Click here to process
the admission
payment system

Figure 1.11 Application Admission form Page

After completing the admission online form, applicant can admission fee payment transaction info and read
declaration before submitting the form. Click on payment link on the top menu system will display interface as

shown in Figurel.12 below

Admission Payment

@
& adnission Form )
B Admission Deadline

Please select payment mode
B raynent =
= ©pank
1 Collect Admit Card

BankName [ DRAC BANKLTD. -

. Collect Sample Question Instruction of pay slip download

LEDSSIEEOM | (1t 1. At first print the pay slip
& My DashBoard 2. Please pay your admission test fee in bank
3. Upload your scanned pay sip after payment

Click here to select
the Bank name

Click here to select
the payment system

Pint Pay St

Figure 1.12 Application admission payment Page

Click here to print
pay slip

Fill up the all provided fields and click on print pay slip link to print the pay slip form. System will display print

pay slip form to be printed out as shown in figure 1.13



Download Pay Slip

ﬂ Applicant /Student Cop
X7
BRAC University P BRAC BANK

Student Fees Collection Slip
(This deposit=lip will anly be allowed far CASH)
Unce igradiae Fall 2012

Student ID: Fay Slip Mo, : 00002480
Aoptcantv: 5y S5l 1T
Applicant/Student  TANIA

Hame:

5L | Deseription Hmourt (B0T) Banh Information

1 |9dm\ssmn Test Fee 1000.0 AT No. ‘1SU1Z[IEI1EZ1[IS[I[I2
Total Amount 10000 BT Name [BRAC University
In Words: Taka one thousand enly

Signature of Signeture & Seal of Bank Authority
Depositor

Depositor's Phone

Mo

N Iniueraitul Accannts Com

Close | Download PDF /

Click here & print this
page

Figure 1.13 Application Admission pay slip Page

Applicant going to the selected Bank with his/her printed pay slip and complete his/her admission

payment.

Admission Pay Slip Dovminad

9 Mnssinfem e
B Adnssion Desdine

Plesze et paymantode
B Paynent
= Opant
1 Colect i Card

Bank N: RA BANK LTD.
| Colect Sanls Question ke 4 ERAC BANK LTD,branch i Tnstacion o pay iy downad

T et Click here to upload

= 1. At tepay iy
K vy Csheond D e e e

3, Upload your scarned pay slip alter payment h .
the pay slip
—_— ﬁ////

Figure 1.14 Application Admission form Page

After completing the payment system Applicant Click on upload pay slip on the top menu system will display

interface as shown in Figurel.15 below

upload Pay Slip

Bank Hame Deposit Option  Pay Slip No. Payment Date
|oooo24 o1 12

Type pay slip no

Pay Slip Instructions

Type payment date

payment.
e T 3. Press "Upload" button.

100%

Close upload

Click here to browse
the pay slip

Figure 1.15 Application Admission payment slip upload Page

In this page Applicant fill up pay slip no & Payment date and then click on browse & upload his/her
scanned copy of pay slip after payment. Applicant Click on upload on the top menu then applicant go to the

admission page and click on admission form system will display interface as shown in Figure1.16 below




Click here to
submit the
admission form

Figure 1.16 Application Admission form preview & submit form Page

To submit online application, click on Submit application button on the top of the menu shown in figure 1.16.If
Applicant all information is correct his/her online application is submitted successfully.

Then applicant go to the admission page and click on collect admit card

4BRACUl [

Admission

Click here to

Sample Question Collect Sample

@ Admission Form
-l

Question
Admission Deadline Sample Question ownload question

W
T Colloct Admit Card HMPH Sample QuesTen

@ Collect Sample QL-—:QOV/

‘;_ My DashBoard

Dashboard Management

Figure 1.17 Collect Sample Question
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